
 
 

Participate in Online & Offline Webinars 

Step 1: Pre-Webinar Preparation 

1. Identify Relevant Webinars: Research and select webinars that align with your exchange’s 

goals and target audience. 

2. Register Early: Secure your spot and gain access to pre-event materials. 

3. Prepare Your Presentation: If you’re a speaker, create engaging content and slides. 

4. Test Equipment: For online webinars, check internet connection, camera, and microphone. 

 

 

 

 



 
 

Step 2: Promotion and Engagement 

1. Promote the Event: Share the webinar details on social media, newsletters, and your 

website. 

2. Engage with Attendees: Join discussions on forums or social media groups related to the 

event. 

3. Set Goals: Identify key takeaways or networking opportunities you aim to achieve. 

 

 

 

Step 3: Active Participation during the Webinar 

1. Join on Time: Arrive early to avoid technical issues and network with participants. 

2. Engage Actively: Ask questions, participate in polls, and interact with the audience. 

3. Take Notes: Document key insights, strategies, and contacts for future reference. 



 
 

 

 

Step 4: Post-Webinar Actions 

1. Follow Up with Contacts: Reach out to speakers and participants for collaboration. 

2. Share Your Experience: Post key takeaways and insights on social media. 

3. Evaluate Your Performance: Analyse your participation and gather feedback. 



 
 

 

 

Step 5: Continuous Improvement 

1. Review Recorded Sessions: Access webinar recordings to reinforce learning. 

2. Track Metrics: Measure audience engagement, leads generated, and ROI. 

3. Refine Strategy: Use insights to improve future webinar participation. 



 
 

 

 

By following these steps, you can effectively leverage both online and offline webinars to expand 

reach and strengthen its brand presence. 

 


